Church/Sunday School Letterhead

(Date)

Dear                        ,

Greetings in the name of Jesus Christ, our Lord and Savior! I am writing this letter on behalf of           

                                                                Lutheran Sunday School and                                    Lutheran Board of                                extending a Call to you to join our Sunday School Teaching Staff. 

You are receiving this Call because we see in you the spiritual gifts and a level of spiritual maturity that would serve our Savior well in our Sunday School Ministry. With this Call we are asking you to seriously and prayerfully consider serving our Savior in this very special way. 

(Examples of call cover letter details to include)

Presently, our Sunday School Ministry is going strong. We have over 200 students enrolled on average. Our teaching staff includes more than 20 individuals of all ages. 

Some of our teachers teach alone. Yet, a majority of our staff members team-teach (alternating weeks, months, etc.) giving them the freedom to be away from the classroom on certain weekends throughout the year. In addition, we have quite a few substitute teachers  who are available on any given weekend. I mention these things just in case commitment to an every weekend program concerns you. 

Enclosed with this letter is a general list of duties and responsibilities assumed by our Sunday School Staff. We have a number of openings from 1st grade through 6th grade. As much as possible, we give our staff members the freedom to chose the age level they desire. 

I plan to give you a personal phone call after I get back from vacation the beginning of August. If you have any questions, you can reach me at my office (222-3333) before July       . Thank you for considering this opportunity. It would certainly be a joy to have you join our Sunday School Staff.

In Christ, 

Pastor, Superintendent, or Board Member


